
CV Workshop Q&A (October 6, 2021)  
 

Can an entry be in more than one location on the CV? 

• No. Each item on the CV should be in one place, no duplications. If you are having trouble 
deciding which heading it falls under, please consult with Faculty Affairs. 

Under the grant section - if the grant has ended can it still be listed as long as it's within the 5 years? 

• Yes, you want to include all grants whether they are still running or have ended, as long as they 
were during the last 5 years in rank OR time in rank (whichever is shorter).  

Does time in rank include time at U of A or other institutions also? 

• It does include other institutions up to five years, so if you were an assistant professor at ASU 
since 2013 and you came here as an assistant professor in 2020, we would count all of your 
Assistant Professor time back to 2016 (five years) as time in rank. 

Do you specify whether someone was a residents or students in the publications section? 

• There is annotation for the Publications/Creative Activity heading that says to place a ◦ symbol 
next to the name of co-authors who were undergraduate or graduate student advisees or 
postdoctoral mentees at the time of authorship. So yes, you would indicate that in the 
publications list. 

Teaching and mentoring tips 

• I just wanted to expand a little bit on the teaching and mentoring component because a lot of 
our work as faculty may be related to teaching and education, and those are very well 
highlighted in this section that's the Teaching portfolio. So if a large part of your work is 
mentorship, teaching in any setting than that teaching portfolio section will be where you will 
highlight all of that information. So I would encourage you to keep detailed logs of all the 
teaching that you do: keep all evaluations that you get from residents, and students from any 
teaching that you do, and file them away somewhere to include within the teaching portfolio. 

• Uploading teaching evaluations to Clinical Teaching in UA Vitae is a good file cabinet for them. 

Do I need to list my resident program director or fellowship program director in collaborators? What 
about former chairs? 

• You do want to list them as former supervisors in the template provided. “Collaborators also 
include individuals who have been a candidate's dissertation advisor, mentor, supervisor, co-
instructor, or close coworker in a lab, department, or residency program, even if this 
relationship occurred more than five years prior to the review.” 

How do we put memberships on national institutional review boards on our CVs? 

• Under Service/Outreach there is a section for National/International outreach, and you can add 
this there. 



Isn’t being on an editorial board also Service/Outreach? 

• Yes, you will put this under Other committees. 

Does a study section on NIH/NSF go under national service? 

• Yes. 

Link to detailed information about CV headings: 
https://facultyaffairs.medicine.arizona.edu/sites/default/files/cv_headings_for_the_u_of_a_curriculum
_vitae_0.pdf  
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